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With Paradigm's new Benchmark Series: Microsoft Word 2013 Levels 1 and 2,
students build mastery skill level in the Word 2013 application. Its project-based
approach creates a realistic context for learning practical skills. Key Features* A
graduated, three-level approach to mastering Microsoft Office 2013
applications.* Teaches key skills for using Windows 8 and Internet Explorer 10.*
Mentoring instructional style guides students step-by-step in creating letters,
reports, research papers, brochures, newsletters, and other documents.* Case
study assessments at chapter and unit levels test students' abilities to solve
problems independently.
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Editorial Review

About the Author
Nita Rutkosky began teaching business education courses at Pierce College in Puyallup, Washington, in
1978. Since then she has taught a variety of software applications to students in postsecondary Information
Technology certificate and degree programs. In addition to this title, she has co-authored the Marquee Series
2013, 2010, 2007, and 2003, Signature Series 2013, 2010, 2007, and 2003, Using Computers in the Medical
Office: Microsoft Word, Excel, and PowerPoint 2010, 2007 and 2003, and Computer and Internet Essentials:
Preparing for IC3. She has also authored textbooks on keyboarding, WordPerfect, desktop publishing, and
voice recognition for Paradigm Publishing. Denise Seguin has been teaching at Fanshawe College in
London, Ontario since 1986. She has taught a variety of software applications to adult learners in Continuing
Education courses and learners in postsecondary Information Technology diploma programs. In addition to
this textbook, Ms. Seguin has authored and co-authored many computer application textbooks for Paradigm
Publishing, Inc. Audrey Roggenkamp has been teaching courses in the Business Information Technology
department at Pierce College in Puyallup, including keyboarding, skill building, and Microsoft Office
programs. In addition to this textbook, Ms. Roggenkamp has authored and co-authored many computer
application textbooks for Paradigm Publishing including Marquee Series 2013, 2010, 2007, and 2003,
Signature Series 2013, 2010, 2007, and 2003, Using Computers in the Medical Office: Microsoft Word,
Excel, and PowerPoint 2010, 2007 and 2003, and Computer and Internet Essentials: Preparing for IC3. Ian
Rutkosky teaches Business Technology courses at Pierce College in Puyallup. In addition to this textbook, he
has co-authored many Computer and Internet Essentials: Preparing for IC3, Marquee Series: Microsoft
Office 2013, and Using Computers in the Medical Office: Microsoft Word, Excel, and PowerPoint 2010. He
is also a co-author and consultant for Paradigm's SNAP training and assessment software.

Users Review

From reader reviews:

Steven Holt:

It is possible to spend your free time you just read this book this publication. This Microsoft Word 2013:
Levels 1 and 2: Text with Data Files (Benchmark Series) is simple bringing you can read it in the park, in the
beach, train as well as soon. If you did not include much space to bring often the printed book, you can buy
the particular e-book. It is make you simpler to read it. You can save often the book in your smart phone.
Therefore there are a lot of benefits that you will get when you buy this book.

Enrique Hayes:

Beside this particular Microsoft Word 2013: Levels 1 and 2: Text with Data Files (Benchmark Series) in
your phone, it could possibly give you a way to get nearer to the new knowledge or details. The information
and the knowledge you may got here is fresh from the oven so don't be worry if you feel like an previous
people live in narrow small town. It is good thing to have Microsoft Word 2013: Levels 1 and 2: Text with
Data Files (Benchmark Series) because this book offers for your requirements readable information. Do you
sometimes have book but you would not get what it's facts concerning. Oh come on, that won't happen if you
have this with your hand. The Enjoyable option here cannot be questionable, similar to treasuring beautiful



island. Use you still want to miss the item? Find this book in addition to read it from now!

Belinda Bedard:

Don't be worry if you are afraid that this book will probably filled the space in your house, you will get it in
e-book approach, more simple and reachable. This kind of Microsoft Word 2013: Levels 1 and 2: Text with
Data Files (Benchmark Series) can give you a lot of good friends because by you considering this one book
you have issue that they don't and make you actually more like an interesting person. This specific book can
be one of one step for you to get success. This guide offer you information that probably your friend doesn't
know, by knowing more than other make you to be great persons. So , why hesitate? We should have
Microsoft Word 2013: Levels 1 and 2: Text with Data Files (Benchmark Series).

Clarice Stephens:

Do you like reading a publication? Confuse to looking for your best book? Or your book ended up being
rare? Why so many query for the book? But any people feel that they enjoy regarding reading. Some people
likes examining, not only science book but novel and Microsoft Word 2013: Levels 1 and 2: Text with Data
Files (Benchmark Series) as well as others sources were given understanding for you. After you know how
the truly great a book, you feel would like to read more and more. Science guide was created for teacher or
even students especially. Those ebooks are helping them to include their knowledge. In other case, beside
science e-book, any other book likes Microsoft Word 2013: Levels 1 and 2: Text with Data Files
(Benchmark Series) to make your spare time far more colorful. Many types of book like this.
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